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          How to make conference table cards in batches
        
 
          Making conference table cards is a necessary skill for civilian staff. Today we will learn about how to make double-sides conference tables. Step 1. Create a single table.First of all, click the Page layout tab, and set the page layout to Landscape.To make the table more exquisite, we have inserted a two-column, one-row table and a background image into the document in advance.Now, we can choose the desired WordArt effect and add it to the appropriate position in the cells on both side....
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          How to make elegant charts in WPS Writer
        
 
          Plain charts in a word file may fail to attract viewers. Subscribe to WPS Template membership, and you will be free to download beautiful charts from the vast library of charts to enhance the design and appeal of your charts.   Click the Insert tab, click the Chart library button, and you are provided with diverse chart types like Column, Line, Pie, etc. You can choose a preferred type, and on the detail page, choose the desired chart to insert into the document quickly. If we need to ....
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          How to make a resume to impress picky HR
        
 
          An amazing resume is a must-have for the employee who wants to stand out among job applications.Today we will learn how to create a resume in excel.First, set the page size.Head to the "Page Layout" tab and set the page as A4 at "Size." Then select the default "Narrow" at "Margins." Step two, decide where to arrange your texts.Before setting the area, click "Page Break Preview" in the lower right corner to change the view mode. So we can better understand the sector locations for the s....
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          How to make a simple lottery through the RANDBETWEEN Function?
        
 
          WPS Spreadsheet could be an alternative to Microsoft Office Excel. It includes 100's of built-in formulas, pivot tables, and more. Today, we will learn the basic usage of the RANDBETWEEN function, which can be used to return a random integer between two specified numbers. This function is relatively simple. For example, if I want to randomly generate an integer between 1 and 100, I only need to enter = RANDBETWEEN(1,100) in the cell and press the Enter key. What should I do if I wa....
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          How to encrypt PDF files
        
 
          Do you know how to better protect the important PDF files? Today I will teach you to use the PDF encryption feature that can greatly enhance the security of documents. · 1. Set the open passwordIf you don't want others to view the contents of the PDF file at will, click the Protect tab and click Encrypt. In the pop-up dialog, check Set the open password. After setting the password, click Confirm.The next time we open this PDF file, we need to enter the correct password to view the ....
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          How to convert PDF files into documents
        
 
          We use powerful PDF in our daily life nearly every day.In our daily work, we often need to edit the file twice. If it involves large-scale changes, we can try the PDF to Word feature of WPS Premium. By using this, we can convert the text and pictures quickly in the PDF file into an editable document file.Take this PDF file as an example. Click the Home tab, and select PDF to Word in the PDF to Office drop-down menu. We can also click Tools. Then click the PDF to Word button to enter th....
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          How to export Presentation as PDF
        
 
          WPS Office Suite is a high-performance and reliable office suite designed to protect data and information for both PC and mobile office software users. PDF is the abbreviation of Portable Document Format with many advantages, such as being compatible with multiple platforms, keeping original file layout, allowing file encryption and so on.So, how do we export the WPS Presentation as a PDF?Take this slide as an example, click the Tools tab above, and then click the Export to PDF button.....
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          How to add annotations to PDF files
        
 
          When we read the information of certain PDF documents, sometimes we need to mark some important paragraphs or add corresponding comments to some content. Today I would like to introduce how to add annotations to PDF documents quickly. Take this PDF document as an example. Click the Comment tab, and click the Note Mode button. At this time, a blank page appears on the right side of the document body. We select the text that needs to be annotated, click the Highlight drop-down menu, and ....
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