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          How to merge and split PDF files
        
 
          WPS PDF could help edit PDF files and freely convert between PDF and Word, Excel, PowerPoint, and JPG files online. When editing PDF files, we often need to merge multiple PDF files or split a PDF file. So how can we do that?· Merge PagesTake this file as an example. When we need to merge multiple PDF files into one, click the Page tab, then click Merge Page. Now the WPS PDF to Word Converter dialog box will pop up. Click the Add files button in the upper right corner and select other ....
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          How to merge and split files
        
 
          This lesson focuses on sharing common methods of merging and splitting files1. WPS Spreadsheet has 6 different merging methods, you can merge different worksheets into the same workbook, or merge different workbooks into the same workbook, and support the merging of worksheets with the same name. 2. “Merge range data” can select two regions and use the same value between them to find, just like a function, but more simple than a function. 3.WPS Spreadsheet has 3 different split methods....
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          How to convert WPS Writer to PDF
        
 
          PDF is a highly compatible format that occupies little space and is easy to transfer. We often need to convert Word documents into PDF files in daily study and work. Here are the steps. Take this word document as an example.Click the Menu button and select Export to PDF. In the pop-up dialog box, click the small icon on the left of the file name to modify the file's name. We can set the output range as needed in terms of multi-page documents. To add multiple documents to convert at....
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          How to convert Excel to PDF
        
 
          PDF is a highly compatible format that occupies little space and is easy to transfer. Converting a table into a PDF file is often needed in daily study and work. Here are the steps. Take this table as an example. Click the Tools tab, then click the Export to PDF button. A dialog box Export to PDF will pop up, where you can select the small icon to the right of the file name to rename it. We can choose Active sheet for multi-page tables to set the export range.When we want multiple tabl....
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          How to convert PDF files into pictures
        
 
          We use powerful PDF in our daily life nearly every day. WPS pdf converter is easy and free for people to use.When viewing a PDF file, we may want to save the file content as a picture. So how can we do that? Take this file as an example. Click the Tools tab, then click PDF to Picture. Now a dialog box will pop up. Here, we can set the converted picture, such as Watermark, Pages, Quality and so on.We can choose output By Page or output Long picture according to actual needs.As for the u....
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          How to convert PDF files into documents
        
 
          We use powerful PDF in our daily life nearly every day.In our daily work, we often need to edit the file twice. If it involves large-scale changes, we can try the PDF to Word feature of WPS Premium. By using this, we can convert the text and pictures quickly in the PDF file into an editable document file.Take this PDF file as an example. Click the Home tab, and select PDF to Word in the PDF to Office drop-down menu. We can also click Tools. Then click the PDF to Word button to enter th....
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          How to add headers and footers to PDF files
        
 
          An official document usually has additional information such as company name, date, page number, etc. at the top or bottom. This specific area is called Header and Footer. If you want to add a header and footer to a PDF file, do you know how to set it? Take this document as an example. Click the Insert tab, and choose Add Header and Footer. In the pop-up dialog box, we can add header and footer, set margins and page apply range. We insert the date in the middle of the footer, and there....
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          How to extract and replace the page content of a PDF file
        
 
          When we are editing a PDF file, what should we do if we want to extract and replace several pages of the content?We can use the Extract Page and Replace pages functions of WPS Premium. If we want to extract the third page of this file and save it separately as a PDF file, click the Page tab, click Extract Page. In the Extract Mode box, select Extract selected page to PDF. In Page range, enter 3.We can add a watermark to the file, and we can also name the newly output file and set the s....
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