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      How to convert word/excel/ppt to pdf for free in WPS Office
    
 
      Welcome to WPS Official Academy! Are you looking for free pdf converter with powerful functions? That&#39;s it! WPS Office is a perfect choice for you to convert word/excel/ppt to pdf files for free. After reading this quick tutorial, you are able to quickly perform conversions between word/excel/ppt and pdf. lSimple steps to convert word/excel/ppt to pdf for free in WPS Office1. Open the word/excel/ppt documents you want to convert in WPS Office.2. Go to the Tools tab, and click Expor....
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          How to merge and split PDF files
        
 
          WPS PDF could help edit PDF files and freely convert between PDF and Word, Excel, PowerPoint, and JPG files online. When editing PDF files, we often need to merge multiple PDF files or split a PDF file. So how can we do that?· Merge PagesTake this file as an example. When we need to merge multiple PDF files into one, click the Page tab, then click Merge Page. Now the WPS PDF to Word Converter dialog box will pop up. Click the Add files button in the upper right corner and select other ....
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          Use the Mail Merge function to input tabular data quickly
        
 
          WPS Office contains four major functional modules: Writer, Spreadsheet, Presentation, and PDF Converter. Easily compatible with 51 types, including doc, xls, ppt and other text types. Best free office suite alternative to Microsoft Office Word, Excel, and PowerPoint,applicable to Windows, mac OS, Android and iOS.Do you know how to make badges in batches? Are you still inputting employee information one by one? It's a waste of time. Today, we will learn how to use the Mail Merge fun....
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      How to convert PowerPoint to PDF with multiple slides per page in WPS Office
    
 
      How to convert ppt to pdf with multiple slides per page? When we need to print all the slides, the printer will only print one slide per page by default and the content of each slide is not much, which will be a waste of paper. Therefore, today welcome to WPS Official Academy to check the contents of converting ppt to pdf with multiple slides per page in WPS Office. · Steps to convert ppt to pdf with multiples slides per page in WPS Office:1. Click the Print button or press Ctrl+P to p....
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          How to convert PDF files into documents
        
 
          We use powerful PDF in our daily life nearly every day.In our daily work, we often need to edit the file twice. If it involves large-scale changes, we can try the PDF to Word feature of WPS Premium. By using this, we can convert the text and pictures quickly in the PDF file into an editable document file.Take this PDF file as an example. Click the Home tab, and select PDF to Word in the PDF to Office drop-down menu. We can also click Tools. Then click the PDF to Word button to enter th....
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          Set the date format cells
        
 
          In practical work, we often need to enter the date in the spreadsheet. There are many data format types, so how do we set the date formats as we need? Take this spreadsheet as an example. Select the spreadsheet area, right-click the mouse, and select Format Cells from the shortcut menu. The shortcut key is Ctrl+1. In the pop-up Format Cells dialog box, select Date. There are many date formats in Type. We can choose the Wednesday date format, its abbreviated format, or the date format o....
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          Quickly locate the name of the row and column where the cell is located
        
 
          We often deal with tables with vast amounts of data at work. When we move the page, we can locate the content we are focusing on, but we cannot quickly know the row and column names of the cells. But now, with the Reading Layout of WPS Spreadsheet, users can quickly locate the row and column names of the cells that they are concerned about.  Take this table as an example. Click the View tab, and then the Reading Layout drop-down button. In this mode, once a cell is selected, we can fin....
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          How to insert a chart and edit the chart data in WPS Presentation
        
 
          When we use PPT for data reporting, we often insert charts to help us further illustrate.Take this PPT file as an example. So, how can we insert a chart in the slide? Click the Insert tab above, and then click Chart.In the pop-up dialog, we can select many different types of charts.The double-layered doughnut chart provides an intuitive comparison of the changes in the sales data proportion over the past two years. This video takes Doughnut as an example. Click Pie and click Doughnut. ....
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