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 An editable Word document is convenient for us to revise and update, but what if we want to protect the content in that document? It would be a wise choice to convert Word documents to PDF files so that both the text and layout can be prevented from careless changes.



· Steps to convert Word to PDF quickly in WPS Office.


1. Open your Word document in WPS Office.

2. Click Menu > Export to PDF.



In the Export to PDF dialog:

3. Check the document that you need to convert to PDF.

4. Input the Export Page.

5. Set the Save PatH according to your actual needs.

6. Choose the Export Type between Common PDF or Image PDF.

Note that the Image PDF is available only if you are WPS Premium user. You can click here to go premium now.

7. Click Export to PDF.



With these steps, you are able to convert Word to PDF quickly and freely. Did you get it?



· What is WPS Office?


WPS Office is one of the world's most popular, cross-platform, high performing, all-in-one, yet considerably more affordable solutions. It integrates all office word processor functions such as Word, PDF, Presentation, Spreadsheet, in one application, andis fully compatible and comparable to Microsoft Word, PowerPoint, Excel, Google Doc, and Adobe PDF format. WPS Office is one of the best smallest-size and all-in-one complete free office suites out there. It's available on Windows PC, MAC OS, Linux, Android and iOS.



Learn more similar skills in converting Word to PDF in WPS Office:


How to convert WPS Writer to PDF | WPS Academy Free Office Courses

How to convert Excel to PDF| WPS Academy Free Office Courses

How to convert PPT to PDF  | WPS Academy Free Office Courses


WPS Office's powerful PDF function allows users to view, edit, and share documents freely online via all PC ends and mobiles. You can print, download, and comment PDF versions of files whenever you want.
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