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 How to Copy and Paste Text from PDF to Word
 
      1. Open your document in WPS PDF, and select the text that you want to copy.2. You can right click the text and click Copy, or use its shortcut key Ctrl+C.3. Open your word document and paste it there. Its shortcut key is Ctrl+V.Note that the content in this PDF should be in the form of text, but not image.  3. To paste only the text without it original format, you can paste it by clicking Keep Text Only.  To be office specialists, you could learn how to use WPS Office online in WPS Ac....
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How to modify the text color of a text box in the PDF file
 
      1. Use WPS Office to open the PDF file.2. Double click the text box and select the content of the text box to get into the Text Style tab.3. Click the Text Color drop-down button, then we can select the color in the Theme Colors area or the Standard Colors area as needed. With WPS PDF, you can read, take annotation, compress, convert PDF to jpg, highlight, search, process & edit pdf documents on Windows, mac pc and android mobiles.
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How to insert arrows in a PDF file
 
      1. Use WPS Office to open the PDF file.2. Click the Insert tab → the Shapes drop-down button → the Arrow option, then we can enter into the “Drawing tool” editing state.3. Hold down the left mouse button to draw arrows. 4. Click the arrow to get into the Shape Appearance tab. In the editing state, we can select the Border Color, Style, Line Width, Start and End of the arrow.5. Finally, click the Exit button to exit the current editing state. With WPS PDF, you can read, take annotation,....
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How to compress a PDF file quickly in WPS Office
 
      Sometimes the files are too large to upload or send to other people, so we need to compress the file. PDF is a commonly used format at work. In this free tutorial, you will learn how to compress PDF files within only several steps. Without further ado, let’s begin. · Steps to compress PDF quickly in WPS Office.1. Open the PDF file you need to compress in WPS Office.2. Head to the Tools tab, and click Compress to pop up a dialog. In the Kingsoft PDF Compression dialog:3. Check the PDF f....
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How to remove the underlines in the PDF file?
 
      1. Use WPS Office to open the PDF file. Select the underlined content.2. Click on the right mouse button, and select Delete Comment. To be office specialists, you could learn how to use WPS Office online in WPS Academy.
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How to split PDF file into multiple pages quickly in WPS Office
 
      Are you ready to master how to split PDF quickly in WPS Office? After learning this WPS free tutorial, you will be advanced from a beginner in WPS PDF. · Steps to split PDF quickly in WPS Office.1. Open the PDF file you need to split.2. Go to the Page tab > Split PDF. 3. Select the PDF file to split.4. Set the Page range, and set the splitting method at Split by.5. Set the location to save the split PDF file at Save as location.6. Click Split.  With these steps, you are able to split P....
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How to delete a text box in PDF on mac?
 
      · Option 11. Open the file in  WPS Office.2. Click the text box we want to delete.3. Press the Delete key. · Option 21. Open the file in WPS Office.2. Right-click the text box we want to delete.3. Then select Delete Comment in the drop-down menu. With WPS PDF, you can easily read, edit, and manage PDF pages on android and easily convert between PDF and other types of documents. Currently support doc/ppt/word/excel/image/xls.
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How to copy and paste from a PDF
 
      The way to copy and paste from a PDF is exactly the same as in WPS Presentation and WPS Spreadsheet.1. Open the file in WPS Office.2. Select the content that we want to copy.3. Right-click to select Copy in the popup menu. Or we can use its shortcut key Ctrl+C. With WPS PDF, you can easily read, edit, and manage PDF pages on android and easily convert between PDF and other types of documents. Currently support doc/ppt/word/excel/image/xls
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    About WPS Academy
  
 WPS academy supplies free office software training skills with quality videos and useful tips online,
      which could help office beginners to specialists. WPS office could compatible with Microsoft Office perfectly. It's the best alternative to Microsoft Office. Efficient your work and quick download WPS Office now.  
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